
Job Position: Technical Director (TD) for Into the Woods or Dear Edwina, Jr 
 

Reports to: Executive Artistic Director (EAD) 

 

Collaborates with: Resident Technical Director Rick Bush (as needed), and Director  

 

Job Purpose: To design and build the set for Into the Woods, or Dear Edwina, Jr, design and execute lighting design, 

oversee teenage technical crew.  

 

Duties and Responsibilities:  

-Attend at least one pre-production meeting with the Director, Music Director, and Choreographer.   

-Attend at least two production meetings with the Director, Music Director, and Choreographer.   

-Read Into the Woods or Dear Edwina, Jr and provide concept for set/light design to Director.  

-Create floorplan and set design for Into the Woods or Dear Edwina, Jr.   

-Build set, as well as paint and dressing, using CTW’s shop and any personal equipment (as desired). 

-Recruit and oversee any volunteers in building, painting, and/or dressing the set.  

-Manage set budget and turn in all receipts to Office Manager.  

-Lead dry tech and actor’s tech. For Woods: July 5. For Edwina: August 2.   

-Oversee set, lights during tech week. For Woods: July 5-9. For Edwina: Aug 2-6.   

-Assist in overseeing deck crew during tech week.   

-Attend and assist with all performances. For Woods: July 10-12. For Edwina: Aug 7-8.   

-Lead strike for set, immediately after the last performance.   

 

Qualifications: 

-Previous experience in technical theatre/design.    

-Previous experience in working with young people in educational setting.  

-Competence with basic hand tools  

-Theatrical painting skills 

-Competence with basic theatrical lighting instruments and lighting concepts 

-Ability to maintain composure and professionalism in high-energy environment. 

-Flexibility and problem-solving skills.   

 

Working Conditions: 

-Hours for the set build and light hang are flexible; the EAD will provide a calendar of when the shop and theatre is free 

for any set and light work. The TD is required to schedule when they plan to come in to work with the EAD, to ensure 

access to the building as well as avoiding schedule conflicts.  

-EAD will consult with Technical Director, Director, and Stage Manager’s schedules to set pre-production and production 

meetings, which are mandatory.  

-The only set schedule is tech week (see “Duties and Responsibilities.”) 

-The TD will have access to CTW’s shop and tools, as well as a production budget. The TD is responsible for recruiting 

and overseeing volunteers. 

-The TD is not required to use CTW’s shop or tools, should they prefer to work elsewhere to build.  

-CTW has a stock of flats and platforms at the TD’s disposal. 

-The TD is expected to work well with teenaged theatre students and volunteers.   

-The TD will have access to CTW’s printer/copier/scanner as well as basic office supplies. CTW does not supply design 

software.  

-CTW shall not discriminate on the basis of race, color, gender, national origin, pregnancy status, religion, economic 

status or military status with respect to its employment practices, rights privileges, programs, activities, and/or in the 

administration of its educational programs and activities. 

 

 

 



 

Compensation: 

-The Technical Director is paid a stipend of $750 for the position, which will be paid upon the nearest payroll date upon 

completion of the job.  

-The TD may request to have their check mailed.  

 

To Apply: Send resume and sample of previous design/build work (at least 3 separate examples) to Executive Artistic 

Director Aimee Reid by April 30, 2020. Email to areid@ctwtoledo.org. Applicants may apply to be considered for both 

Into the Woods and Dear Edwina, Jr; otherwise, if applying for a specific musical, applicants must state which one they 

are applying for in their application.  

mailto:areid@ctwtoledo.org

